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When an employer offers employee benefits, there are requirements to document the benefits,

including who is eligible for the benefits, when employees are eligible, what benefits are available,

when employees may add or drop benefits, and when employees’ benefits may be terminated.

Government regulations often require an employer to provide certain notices to employees. This

webinar will help employers understand their responsibilities when offering and terminating

employee benefits.

This webinar will: 

Review the basics of offering employee benefits

Describe the information that should be included in the employee handbook and plan documents

Discuss portability of certain benefits

Discuss best practices in maintaining documentation, including written waivers and what to do

when a waiver is not returned

Describe when employee benefits may be terminated, including what to consider when an

employee is receiving disability benefits

Describe best practices when terminating benefits

This 60-minute intermediate level webinar will help employers understand their obligations when

they offer and terminate employee benefits.
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